Contract no. 2011 URB  09 33



WORK PACKAGE No........ 

URBACT 2 PROGRAMME "National Dissemination Points": dissemination on information websites for urban stakeholders and policy makers of information in their national language about the Urbact programme and the production for Urbact of national information on urban policies.
Annexe to the Tender Agreement: summary of the main and additional services requested
	Main services

€20,000 inclusive of VAT maximum for 23 months including the translation service(the proposal must include an indication of the price of translation per page – i.e. 800 words)
or
€10,000 inclusive of VAT maximum for 23 months without the translation service


	Translate into the national language a monthly newsletter provided by the URBACT Secretariat in the English language (13,000 characters maximum, 11 times per year)

	Price of the translation (per page, or for 800 words approximately)


	Publish this monthly newsletter on its website in the national language, with a link to the report on the home page (at least 50 characters on the home page)

	Price for the publication

	Present in a dedicated section on its website the URBACT programme, the list of cities and local public authorities which are partners of the URBACT programme (supplied by the URBACT Secretariat in the English language), with a link to the presentation page of their thematic networks or their working groups on the URBACT website, URBACT's news and current issues and the URBACT newsletter.
 Editorial follow-up, regular updating and promotion of the URBACT section of the website- at least every 15 days. 
The list of URBACT cities shall be updated at the request of the URBACT secretariat

	Creation price (if applicable) 
Update price

	Provide URBACT at least once a month with an article in English in web format (500 – 1000 words) on urban issues in the country of the NDP related to the themes dealt with in the URBACT networks.

	Price per article

	Translate and publish on the website between two and four short articles from the URBACT website per month – these articles will be between 250 and a maximum 600 words; 
	Price of the translation

	Monthly statistical monitoring
Management of mailing lists 
Follow-up of the dissemination via other partner websites or promotion through social networks. A short monthly report on these matters must be sent to the URBACT Secretariat.
	Administrative cost 


	Additional services
€20,000 maximum inclusive of VAT maximum for 23 months with the translation service 
(the proposal must include an indication of the price of translation per page - i.e. 800 words) 


	Provide the URBACT programme, interviews with the participants of the URBACT projects in their country in English and in the national language for publication on the NDP website. 

	Price of the article per number of words (500/1,000)

	Translate the results of the URBACT projects into the national language – in accordance with a format predefined by the URBACT Secretariat and publish them on the part of their website dedicated to URBACT; 

	Price of the translation per page/800 words.

	Provide the programme with communication media in video and audio format about the URBACT projects, after agreement with the URBACT Secretariat;

	On quotation

	Write reports about the urban policies in their countries or prepare information media for events organised by URBACT. 

	Price/number of words

	The NDP may publish URBACT articles in national newspapers and magazines or specialist publications – on paper or on the web in the national language
	Price proposal per publication and journals/media in which to publish

	Carry out additional dissemination by other means, suggested by the NDP and in agreement with the URBACT Secretariat.

	On quotation


� As part of the compulsory service, the URBACT Secretariat and the successful tenderer shall be able to make adjustments according to the national context, following an assessment at the start of the contract. 


� Only if the national language is English or if it is a joint offer from a consortium for several work packages for countries with the same language and proposing in their proposals a pooling of the translation service.





